EQUALITY & DIVERSITY IN TEACHING AND LEARNING

A One-Day Seminar for College Tutors


Wednesday 27 January 2010

The Meeting Room, Bernie Grant Arts Centre, 
Town Hall Approach Road London N15 4RX

9.45am – 4:30pm
£350* per delegate


*or an EARLY BIRD reduction of £50 per delegate for individual places booked before 31 December 2009 and for two or more staff from the same college or organisation. 
Booking Form

Please complete this booking form in block capitals and either send it back by e-mail or return it to the address at the bottom of this form.  Please ensure that you have completed all the required fields and that the information provided is correct.  A form should be completed for each delegate.    Please read our Terms & Conditions before signing.
Delegate Details

	Full Name
	

	Job Title
	

	Organisation Name  & Address
	     


	
	
	Postcode:       

	Daytime Telephone Number
	     
	Fax number
	     

	E-mail address
	

	Do you have any special access requirements or dietary needs?  
	Yes    No    

	If ‘Yes’ please specify



Invoice Details (if applicable)

Please provide details of the person our invoice should be sent to
	Named Finance Officer
	

	Organisation Name  & Address (if different from above)
	

	
	
	Postcode      



	Daytime Telephone number
	     
	  Fax no   

	E-mail address
	
	Official Order Number (if known)


Signature ....................................................................................    
  Date ...................................

Further  Details
To return your completed booking form or to speak to us, please use the contact details provided below:

	BY POST
Bookings 

Frontline Training & Consultancy Ltd

c/o 28 Melrose Avenue

London SW19 8BY
BY E-MAIL
bookings@front-line-training.co.uk
TELEPHONE ENQUIRIES

07989 573 596 (Charlotte)




Terms & Conditions;

Booking procedures
· A booking form must be completed for each delegate. 
· The number of places available for each event is limited so you are advised to apply early. Places will be allocated on a first-come-first-served basis. 
· On receipt of your completed booking form you will receive an email confirming your place, and an invoice if appropriate.  All invoices must be settled prior to the event, unless by special arrangement. 

Cancellations
· Any cancellations must be notified in writing at least 2 weeks before the advertised date of the event. Fees will be refunded minus an administrative charge of £30 per person.

· Please note that fees cannot be refunded where a cancellation is received less than 5 working days before the event or in the case of non-attendance.   
Other terms and conditions
· The data on this booking form will be held in a database and used for administering, delivering and/or promoting events organised by Frontline Training & Consultancy Ltd.  Under no circumstances will any of this information be passed on to third parties or to any outside organisations unless we should be obliged to do so by law.
· Frontline Training & Consultancy Ltd and its associated partners reserve the right to photograph or film events and use the material for promotional purposes and/or to promote our projects or partnerships.  If you do not consent to us to using your image for these purposes, please inform Frontline Training & Consultancy Ltd in writing before the event and identify yourself to the photographer on the day.  We undertake to ensure that any photographs or films that include your image are altered so that your image is not identifiable. 
· You agree to the above terms and conditions above by signing the booking form and returning the signed copy to us at the above address by post or email.
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